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Introduction 
 
Wycombe Rent Deposit Guarantee Scheme is committed to ensuring that vulnerable people are 
not abused and that working practices minimise the risk of abuse.  

Living a life that is free from harm and abuse is a fundamental right of every person. All of us need 
to act as good neighbours and citizens in looking out for one another and seeking to prevent the 
isolation which can easily lead to abusive situations and put adults at risk of harm.  

Wycombe Rent Deposit Guarantee Scheme is committed to working with the main statutory 
agencies – local councils, the police and NHS organisations and other local voluntary 
organisations to promote safer communities, to prevent harm and abuse and to deal with 
suspected or actual cases of abuse. Our procedures aim to make sure that the safety, needs and 
interests of adults at risk are always respected and upheld. This includes upholding human rights. 

Wycombe Rent Deposit Guarantee Scheme is committed to working within the framework of the 
Buckinghamshire Safeguarding Adults Board 

Home - Buckinghamshire Safeguarding Adults Board (buckssafeguarding.org.uk)  to: 

• improve inter-agency working 

• avoid people falling between the gaps in services 

• reduce duplication of work 

• gain a better understanding of safeguarding across all agencies 

• ensure alignment of language used across agencies. 

Only WRDGS staff (not trustees or volunteers) have contact with clients, and they are the frontline 
in preventing harm or abuse occurring and empowering the person at risk to take action where 
concerns arise.  
 
Who is an 'adult at risk'? 

An 'adult at risk' is someone who is 18 years or over who may be in need of community care due 

to a mental health problem, learning disability, physical disability, age or illness. As a result, they 

may find it difficult to protect themselves from abuse. 

What is abuse? 

There are many different types of abuse, including: 

• Physical – this is 'the use of force which results in pain or injury or a change in a person's natural 

physical state' or 'the non-accidental infliction of physical force that results in bodily injury, pain or 

impairment'. 

https://www.buckssafeguarding.org.uk/adultsboard/


•Sexual – examples of sexual abuse include the direct or indirect involvement of the adult at risk in 

sexual activity or relationships which they do not want or have not consented to. 

•Emotional and psychological – this is behaviour that has a harmful effect on the person's 

emotional health and development, or any form of mental cruelty that results in mental distress, 

the denial of basic human and civil rights such as self-expression, privacy and dignity. 

•Institutional – institutional abuse is the mistreatment or neglect of an adult at risk by a regime, or 

individuals within settings and services, that adults at risk live in or use. Such abuse violates the 

person's dignity, resulting in lack of respect for their human rights. 

•Discrimination – discriminatory abuse exists when values, beliefs or culture result in a misuse of 

power that denies opportunities to some groups or individuals. 

•Financial and material – this is the use of a person's property, assets, income, funds or any other 

resources without their informed consent or authorisation. It includes theft, fraud, exploitation and 

the misuse or misappropriation of property, possessions or benefits. 

What to do if an adult experiencing abuse tells you about it 

If an adult experiencing abuse or neglect speaks to you about this, assure them that you are 

taking them seriously. Listen carefully to what they are saying, stay calm and get a clear and 

factual picture of the concern. 

Be honest and avoid making assurances that you may not be able to keep, for example, complete 

confidentiality. Be clear and say that you need to report the abuse. Do not be judgemental and try 

to keep an open mind. 

Do not keep concerns relating to potential abuse of vulnerable adults to yourself. Confidentiality 

may NOT be maintained if the withholding of information will prejudice the welfare of the adult. 

All WRDGS staff (professionals and volunteers) involved with adults at risk should inform the 

Operations Manager if they are concerned that an adult has been abused or may be at risk of 

harm. 

If you hear about an incident of abuse from a third party (this is when someone else tells you 

about what they have heard or seen happen to a vulnerable adult at risk), encourage them to 

report it themselves or help them to report the facts of what they know. 

What to do if you suspect abuse 

Everyone with a duty of care to an adult at risk should: 

•act to protect the adult at risk 

•deal with immediate needs and ensure the person is, as far as possible, central to the decision 

making process 

•report the abuse to the Operations Manager (who will report it to the correct agency) 

•if a crime has or may have been committed, contact the police to discuss or report it  

•record the events. 

A concern may be a direct disclosure by the adult at risk, or a concern raised by staff or 

volunteers, others using the service, a carer or member of the public, or an observation of the 

behaviour of the adult at risk, or the behaviour of another. 

How to make a report of suspected abuse 



All concerns of abuse or neglect of a vulnerable adult at risk can be reported by the Operations 
Manager to the Buckinghamshire Safeguarding Adults Team on 0800 137 915 (09.00 to 17.30 
Mon -Thurs and 09.00 to 17.00 on Friday) or 0800 999 7677 (outside office hours). Or email 
ascfirstresponse@buckinghamshire.gov.uk  
 
If you are worried about someone’s welfare speak to Buckinghamshire Council Adult Social Care 
First Response on: 01296-383204. 
 
The Operations Manager can also report a concern about an adult via the professional’s portal… 
Report a Concern - Professionals - Buckinghamshire Safeguarding Adults Board 
(buckssafeguarding.org.uk) 
 

However, if a serious crime has taken place or there is a need for an immediate police response to 
protect the adult at risk, consider dialling 999. 
 
What happens when I make a report of suspected abuse? 

Referrals to the Buckinghamshire Safeguarding Adults Team will be taken from anyone who has a 

concern that an adult is at risk. Details from the referrer about the allegation of abuse will be 

needed so it is helpful to have the facts of the circumstances ready to hand.  

The referral may be passed to the local safeguarding adults team or allocated to a worker who will 

seek to: 

•clarify the circumstances of the alleged abuse or neglect 

•take any immediate steps to protect the adult at risk, if needed 

•decide if the safeguarding adult procedures are the required and appropriate response to the 

situation 

•work in partnership with other agencies, like the police or health services, where necessary. 

The allocated worker will call a multi-agency strategy meeting where details of the investigation 

and responsibilities will be agreed. Protecting adults at risk is the responsibility of all the agencies 

working together and they will all follow the Buckinghamshire Safeguarding Adults Board 

Safeguarding Adults Multi Agency Policy and Procedures: 

https://www.buckssafeguarding.org.uk/adultsboard/resources/reviews-annual-reports-policies-

procedures/ 

Personnel and Training 

The lead member of staff for ensuring the implementation of the safeguarding adults policy is Phil 
Thomas – Operations Manager. He will maintain an overview of safeguarding concerns, take a 
lead on liaising with other agencies and keeping them informed about local developments in 
safeguarding. He will ensure that all staff at Wycombe Rent Deposit Guarantee Scheme have 
access to relevant training and support. 

Allegations of abuse by volunteers or staff or people in a position of trust (PIPOT) 

Referrals of this nature can be made via email to the Local Safeguarding Adults Manager 
at LASM@Buckinghamshire.gov.uk 

Direct referrals can also be made using the link… 

Referral form PIPOT - Buckinghamshire Safeguarding Adults Board (buckssafeguarding.org.uk) 

mailto:ascfirstresponse@buckinghamshire.gov.uk
https://www.buckssafeguarding.org.uk/adultsboard/report-a-concern/report-a-concern-professionals/
https://www.buckssafeguarding.org.uk/adultsboard/report-a-concern/report-a-concern-professionals/
https://www.buckssafeguarding.org.uk/adultsboard/resources/reviews-annual-reports-policies-procedures/
https://www.buckssafeguarding.org.uk/adultsboard/resources/reviews-annual-reports-policies-procedures/
mailto:LASM@Buckinghamshire.gov.uk
https://www.buckssafeguarding.org.uk/adultsboard/documents/referral-form-pipot/


Volunteers and staff themselves may be the subject of an allegation of abuse. If you are the 
subject of such an allegation, or made aware of an allegation, then you must immediately report 
this to the lead member of staff responsible for ensuring the implementation of the safeguarding 
vulnerable adults policy or to the Chair of Trustees.  In these instances, Wycombe Rent Deposit 
Guarantee Scheme will report the allegation to Social Services and ensure that they are given all 
assistance pursing any investigation. Suspension and/or disciplinary action may be taken.  

In these circumstances Wycombe Rent Deposit Guarantee Scheme will be as supportive as 
possible to the employee or volunteer concerned who will also be encouraged to seek appropriate 
external help and support. 

Staff and volunteer recruitment 

When staff and volunteers are being recruited to roles that involve regular direct work with 
vulnerable adults this will be taken into account by Wycombe Rent Deposit Guarantee Scheme 
trustees in the recruitment process, which will include DBS checks, take up of appropriate 
references, and relevant interview questions to ensure safer recruitment. 

Monitoring of existing staff and volunteers 

WRDGS staff have had Enhanced DBS checks for the Adult Workforce and WRDGS pays 
annually for the DBS update service. The Chair of Trustees will check staff DBS status annually 
and inform the other trustees if there are any changes. The trustees will use the information to 
review whether staff are still suitable to work with vulnerable adults. 

Confidentiality 

All client details will be treated with confidentiality. WRDGS will only share client information with 
others which is necessary to help the client into accommodation and to access requested support 
services, and with the client’s permission. See WRDGS Data Protection Policy for further details. 

Landlords 

Many of the houses in multiple occupation (HMOs) used by WRDGS are licensed by 
Buckinghamshire Council. As part of the licensing process, the landlord must undergo a Basic 
DBS check to ensure that they are a “fit and proper person”. When a licence is not required, 
WRDGS will check with Environmental Health at Buckinghamshire Council if they have any 
concerns about the landlord. WRDGS will also inspect the property using the condition checklist 
for Houses in Multiple Occupation. For all landlords appointed by WRDGS, the operations 
manager meets the landlord personally and tries to find any background information which is 
available about the landlord before housing our clients with them. 

 

Date of next review: March 2027 

  



 

Appendix 1 

Houses in multiple occupation (from https://www.gov.uk/private-renting/houses-in-multiple-
occupation ) 

Your home is a house in multiple occupation (HMO) if both of the following apply: 

• at least 3 tenants live there, forming more than 1 household 
• you share toilet, bathroom or kitchen facilities with other tenants 

Your home is a large HMO if both of the following apply: 

• at least 5 tenants live there, forming more than 1 household 
• you share toilet, bathroom or kitchen facilities with other tenants 

A household is either a single person or members of the same family who live together. A family 
includes people who are: 

• married or living together - including people in same-sex relationships 
• relatives or half-relatives, for example grandparents, aunts, uncles, siblings 
• step-parents and step-children 

Large HMOs need a licence from the local council. 

Rules for HMOs 

The usual rules for landlords and tenants apply to all HMOs - check your rights, your landlord’s 
safety responsibilities and the rules on repairs. 

Your local council may have extra rules for your HMO. Contact your local council to check. 

If you live in a large HMO 

Your landlord has to make sure the property meets certain standards. Check the standards for 
large HMOs. 

 

The Council is required by law to be assured that the people involved in the management of a 
licensed HMO are fit and proper for that purpose. Thus, the Council, in deciding whether a licence 
should be granted, must have regard to evidence which shows that the proposed licence holder 
and / or the proposed manager, and any other person associated or formerly associated with 
them, are fit and proper persons. 

The Government have decided that certain convictions preclude a person from being considered 
‘fit and proper’ and therefore the Council must take into account any previous unspent convictions 
for the following matters when deciding whether a proposed licence holder or manager is ‘fit and 
proper’: 

• violence, fraud, sex or drug offences 
• Housing or Landlord and Tenant laws 
• unlawful discrimination 

https://www.gov.uk/private-renting/houses-in-multiple-occupation
https://www.gov.uk/private-renting/houses-in-multiple-occupation
https://www.gov.uk/private-renting
https://www.gov.uk/private-renting/your-landlords-safety-responsibilities
https://www.gov.uk/private-renting/your-landlords-safety-responsibilities
https://www.gov.uk/private-renting/repairs
https://www.gov.uk/find-local-council
https://england.shelter.org.uk/housing_advice/private_renting/houses_in_multiple_occupation_hmo/your_landlords_responsibilities
https://england.shelter.org.uk/housing_advice/private_renting/houses_in_multiple_occupation_hmo/your_landlords_responsibilities


The proposed licence holder must declare any matters which the Council must have regard to and 
a basic DBS check will be requested. Previous failures of management of an HMO which have 
resulted in enforcement action by the Council may preclude the proposed licence holder from 
holding a licence. 

 

 


